











Factor 2. The frequency with which LEP individuals come in contact with a HRTPO programs,
activity, or service:

The HRTPO assess the frequency at which staff has or could possibly have contact with LEP
persons. This includes documenting phone inquiries and surveying public meeting attendees.
No previous LEP requests have been received. Documentation of LEP requests will be done
annually upon implementation of the LEP Plan.

Factor 3. The nature and importance of the program, activity, or service provided by the
HRTPO to LEP community:

To assess the nature and importance of the programs, activities, and services provided by
HRTPO to LEP and general community, there will be an internal and external assessment of
these programs and services. Internally, HRTPO management staff will evaluate programs and
services based on:

The functions of the HRTPO;

The delivery of HRTPO functions as plans, programs, and activities;

The potential public interest or contact with plans, programs, and activities; and
The impact upon the public of our plans, programs, and activities.

Externally, the HRTPO will engage in a public outreach effort with the identified language
communities, to increase awareness about HRTPO plans, programs, and activities and identify
key issues and services that they see as crucial. A set list of criteria will be developed to
provide future guidance in determining whether a future HRTPO program, activity, or service
will be considered when providing LEP services.

Factor 4. The resources available to the HRTPO and overall costs:

The HRTPO assessments for available resources is ongoing. Among the resources identified,
staff was queried and identified as internal volunteer interpreters (list below).

Informal Staff Translation and Interpretation
Farsi

French
German
Portuguese
Spanish
Tagalog

Additionally, HRTPO is seeking to finalize an agreement with the Virginia Department of
Transportation (VDOT) for interpreter and translation services and will seek volunteer
interpreters from Hampton Roads civic groups and community-based organizations.
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7.4  COMPONENTS OF THE HRTPO LEP PROGRAM

Interpreter Services

When an interpreter is needed, in person or on the telephone, HRTPO staff will first determine
what language is required. HRTPO staff will provide the service if available. If not available,
the request will be directed to our LEP Coordinator, who will check the Community Interpreter
Directory to see what languages are offered. If the required language is not available, the LEP
coordinator will seek to address the request in coordination with VDOT, based on established
protocols.

HRTPO Staff Training
All HRTPO staff will be provided access to the LEP Plan and will be offered training on
procedures and services available. Training topics will include:

e Understanding Title VI of the Civil Rights Act of 1964 and LEP responsibilities
¢ Language assistance services the HRTPO offers

e Use of LEP Language Assistance Cards (“I Speak Cards”)

¢ Documentation of language assistance requests

e HRTPO sub-recipient LEP program responsibilities and obligations

Dissemination of the HRTPO Limited English Proficiency Plan

The HRTPO staff will post the LEP Plan on its website at www.hrtpo.org. Any person with
Internet access will be able to view the plan. For those without personal Internet service, all
Hampton Roads regional libraries offer free Internet access. Copies of the LEP Plan will also be
provided to the member jurisdictions of the Hampton Roads Transportation Planning
Organization.

For complete information about the HRTPO LEP Program or related program activities, contact
HRTPO’s Public Involvement and Community Outreach Administrator at (757) 420-8300 or at
public@hrpdcva.gov.
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8.

8.1

EVALUATION

EVALUATION METHODOLOGY

To monitor and measure the effectiveness of the various aspects of the Public Participation
Plan (PPP) and determine whether the activities are in line with stated goals and objectives, the
HRTPO staff will use a qualitative and quantitative approach. The first step is a qualitative
analysis accomplished by referencing the goals for this plan.

8.1.1 QUALITATIVE MEASURES
This component helps determine how HRTPO public involvement and community outreach
activities are helping move toward the stated goals. A key question to address: Is the public at
large and interested parties better equipped to understand and participate in HRTPO activities?

HRTPO public involvement and community outreach goals:

Inform elected official, interested parties, and Hampton Roads residents about the
transportation planning process and issues related to transportation.

Increase awareness of the agency’s purpose and function.

Engage Hampton Roads residents and interested parties in an open dialogue about
transportation matters and regional planning issues through meaningful public

involvement opportunities.

The following qualitative measures will be used to stay on course with established goals:

MEASURES OF EFFECTIVENESS METHOD

Accessibility and Convenience of Process
(Accessible and convenient meeting locations?
Times convenient? ADA compliant locations?)

Diversity of Participants (How many people
attended? Diversity of disciplines, race, color,
ethnicity, represented?)

Availability and Timeliness of Information.

Effectiveness of Communication Tools
(Effective advertisements
methods/mediums?)

LRTP and TIP Changes based on Public
Comment.

Addressing Public Concerns (Public officials in
attendance to respond to citizen concerns?
Documents and visual aids available for public
review?)

Availability of Education Opportunities.

Open-ended surveys, staff research, interviews,
focus groups,

Determine ranges of participant by age,
race/ethnicity, economic situation and home
location; Surveys and visual accounting.

Did the public have adequate availability of
information before agency action was taken?

Open-ended participant survey, one-on-one
interviews or focus groups.

Listing of plan changes.

Open-ended participant survey, one-on-one
interviews or focus groups.

Listing of information/awareness building
opportunities and open-ended survey.

Table 4 Evaluation Process: Qualitative Measures of Effectiveness and Methods
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8.1.2 QUANTITATIVE MEASURES

The quantitative component of the HRTPO public involvement and community outreach will be
conducted by referencing the PPP objectives.

Public involvement and community outreach objectives:

The

Provide broad-based access to HRTPO activities, plans, and programs.

Develop and disseminate information about the transportation planning process through
multiple media, with clear, non-technical language.
Seek to engage interested parties, including minority, low-income, disabled, and elderly
persons in meaningful exchange of ideas related to the transportation planning process.
Establish working relationships with partner and peer organizations in the region with

the purpose of information exchange and regional dialogue.

following quantitative evaluation process shows how the HRTPO will measure
achievement.

OBJECTIVE

Provide broad-based
access to HRTPO activities,
plans, and programs.

Develop and disseminate
information about the
transportation planning
process, with clear, non-
technical language using
multiple media.

Seek to engage interested
parties, including
minority, low-income,
disabled, and elderly
persons in meaningful
exchange of ideas.

Establish working
relationships with partner
and peer organizations in
the region with the
purpose of developing
synergy and maximizing
mutual benefits from
cooperation.

MEASURE

Number of activities and
geographic distribution to
inform and engage.

Total number of documents
developed. Opinion poll to
evaluate understandability/
comprehension:

Number of people participating.

Number of partner groups to
provide outreach for regional
issues.

Number of formal and informal
partnerships toward the
purpose of addressing regional
issues.

METHOD

Log of activities and mapping
of events.

Tracking of the development
and dissemination of
information documents. Poll
results.

Log of activities, mapping of
events, partnerships
developed.

Log of activities, mapping of
events, partnerships
developed.

Table 5 Evaluation Process: Quantitative Objectives, Measures and Methods

Reporting of results will occur yearly, no later than 60 days after the end of June 30, the State
Fiscal Year. The reports will provide information about techniques used, how effective they
were and what measures will be used in the future to learn as we progress and improve upon
successes.
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8.2

INFORMATION TRACKING MECHANISMS

The following is a list of activities and techniques the HRTPO will examine during annual
evaluations.

ACTIVITY/TECHNIQUE

EVALUATION

News Media

Contact Lists (Constant
Contact); E-mail Public
Notice List

Website

Public Information Meetings

Public Information

Presentations

Community Conversations

Partnerships

Information Materials

Quarterly Newsletter

Social Networking

Number of Publications; Publication Audience. “Reach” and
“Frequency” for radio and television by examining “Exposure”
- breakdown of target audiences, “exposed” to media

Number of Contacts; Type of Contacts

Number of site hits/month; Number of downloads/month;
website statistics

Number of attendees; Number of organizations represented;
Comments from attendees

Number of attendees; Number of requests to present;
Number of presentations given; Diversity of requests

Number of regional forums; Number of micro-scale
conversations

Number of formal/informal working relations developed;
Diversity of partnerships

Number of materials developed; General feedback from
public

Number of newsletters distributed (mail/electronic);
Audience diversity

Number of “fans”; Number of responses/comments; web
statistics

Table 6 Information Tracking Mechanisms Activities and Techniques
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APPENDIX A: PLAN DEVELOPMENT AND IMPLEMENTATION

This section describes the steps taken to develop, approve, and implement the HRTPO Public
Participation Plan.

e The PPP was developed by the HRTPO staff in consultation with all interested parties.
The process included three regional forums, one each in Williamsburg, Norfolk and
Hampton. These forums helped gather information from the general public for the
development of the initial draft of this PPP. Below is a summary of attendance at these
meetings and input gathered from participants, who were not able to attend, but
provided feedback.

e A minimum public comment period of 45 calendar days was provided for review and
comment of the draft PPP.

e The document was posted on the HRTPO website, a news release was sent to all
regional newspapers, including the Tidewater Hispanic, to the HRTPO list of interested
parties that include more than 4,000 contacts and a notice was sent to area organization
for review, comment, and input (HRP, TBA, VBTA, HRCCE, Empower Hampton Roads)

e Following the 45-day public review period, comments will be reviewed and considered
as the final PPP developed and sent for review to the Transportation Technical Advisory
Committee and subsequent review and adoption by the TPO Policy Board.

e Whenever the PPP is materially revised, it will undergo the public review and TPO
Policy Board adoption as described in the steps above.

NOTE: THIS SECTION WILL INCLUDE A NARRATIVE OF OUTREACH ACTIVITIES, A SUMMARY
OF THE THREE PUBLIC FORUMS, AND THE PUBLIC COMMENTS RECEIVED PRIOR TO
DEVELOPMENTOF THIS DRAFT PLAN AND DURING THE 45-DAY COMMENT PERIOD.
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APPENDIX B: ACRONYMS AND ABREVIATIONS

ADA
CAA
CDR
CEQ
CFR
CTAC
EJ

EPA
FHWA
FTA
FTAC
GIS
HRPDC
HRT
HRTPO
LEP
LRTP
MPA
MPO
PPP
SAFETEA-LU

SIP
STIP
TAC
TDCHR
TIP
TMA
TTAC
UPWP
USDOT
VDOT
WATA

Americans with Disabilities Act of 1990

Clean Air Act

Air Quality Conformity Determination Report
Council on Envrionmental Quality

Code of Federal Regulations

Citizen Transportation Advisory Committee
Environmental Justice

Environmental Protection Agency

Federal Highway Administration

Federal Transit Administration

Freight Transportation Advisory Committee
Geographic Information Systems

Hampton Roads Planning District Commission
Hampton Roads Transit

Hampton Roads Transportation Planning Organization
Limited English Proficiency

Long Range Transportation Plan

Metropolitan Planning Area

Metropolitan Planning Organization

Public Participation Plan

Safe, Accountable, Flexible, Efficient Transportation Equity Act:
A Legacy for Users

State Implementation Plan

Statewide Transportation Improvement Program
Transportation Advisory Committee
Transportation District Commission of Hampton Roads
Transportation Improvement Program
Transportation Management Area
Transportation Technical Advisory Committee
Unified Planning Work Program

U.S. Department of Transportation

Virginia Department of Transportation
Williamsburg Area Transit Authority
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APPENDIX C: GLOSSARY

Administrative modification means a minor revision to a long-range statewide or
metropolitan transportation plan, Transportation Improvement Program (TIP), or Statewide
Transportation Improvement Program (STIP) that includes minor changes to project/project
phase costs, minor changes to funding sources of previously-included projects, and minor
changes to project/project phase initiation dates. An administrative modification is a revision
that does not require public review and comment, re-demonstration of fiscal constraint, or a
conformity determination (in nonattainment and maintenance areas).

Alternatives analysis (AA) means a study required for eligibility of funding under the Federal
Transit Administration's (FTA's) Capital Investment Grant program (49 U.S.C. 5309), which
includes an assessment of a range of alternatives designed to address a transportation problem
in a corridor or subarea, resulting in sufficient information to support selection by State and
local officials of a locally preferred alternative for adoption into a metropolitan transportation
plan, and for the Secretary to make decisions to advance the locally preferred alternative
through the project development process, as set forth in 49 CFR part 611 (Major Capital
Investment Projects).

Amendment means a revision to a long-range statewide or metropolitan transportation plan,
TIP, or STIP that involves a major change to a project included in a metropolitan transportation
plan, TIP, or STIP, including the addition or deletion of a project or a major change in project
cost, project/project phase initiation dates, or a major change in design concept or design scope
(e.g., changing project termini or the number of through traffic lanes). Changes to projects that
are included only for illustrative purposes do not require an amendment. An amendment is a
revision that requires public review and comment, re-demonstration of fiscal constraint, or a
conformity determination (for metropolitan transportation plans and TIPs involving “non-
exempt” projects in nonattainment and maintenance areas). In the context of a long-range
statewide transportation plan, an amendment is a revision approved by the State in accordance
with its public involvement process.

Attainment area means any geographic area in which levels of a given criteria air pollutant
(e.g., ozone, carbon monoxide, PM10, PM2.5, and nitrogen dioxide) meet the health-based
National Ambient Air Quality Standards (NAAQS) for that pollutant. An area may be an
attainment area for one pollutant and a nonattainment area for others. A “maintenance area”
(see definition below) is not considered an attainment area for transportation planning
purposes.

Available funds means funds derived from an existing source dedicated to or historically used
for transportation purposes. For Federal funds, authorized and/or appropriated funds and the
extrapolation of formula and discretionary funds at historic rates of increase are considered
“available.” A similar approach may be used for State and local funds that are dedicated to or
historically used for transportation purposes.

Committed funds means funds that have been dedicated or obligated for transportation
purposes. For State funds that are not dedicated to transportation purposes, only those funds
over which the Governor has control may be considered “committed.” Approval of a TIP by the
Governor is considered a commitment of those funds over which the Governor has control. For

Hampton Roads Transportation Planning Organization Public Participation Plan| Appendix C n



local or private sources of funds not dedicated to or historically used for transportation
purposes (including donations of property), a commitment in writing (e.g., letter of intent) by
the responsible official or body having control of the funds may be considered a commitment.
For projects involving 49 U.S.C. 5309 funding, execution of a Full Funding Grant Agreement (or
equivalent) or a Project Construction Grant Agreement with the USDOT shall be considered a
multi-year commitment of Federal funds.

Conformity means a Clean Air Act (42 U.S.C. 7506(c)) requirement that ensures that Federal
funding and approval are given to transportation plans, programs and projects that are
consistent with the air quality goals established by a State Implementation Plan (SIP).
Conformity, to the purpose of the SIP, means that transportation activities will not cause new
air quality violations, worsen existing violations, or delay timely attainment of the NAAQS. The
transportation conformity rule (40 CFR part 93) sets forth policy, criteria, and procedures for
demonstrating and assuring conformity of transportation activities.

Conformity lapse means, pursuant to section 176(c) of the Clean Air Act (42 U.S.C. 7506(c)), as
amended, that the conformity determination for a metropolitan transportation plan or TIP has
expired and thus there is no currently conforming metropolitan transportation plan or TIP.

Congestion management process means a systematic approach required in transportation
management areas (TMAs) that provides for effective management and operation, based on a
cooperatively developed and implemented metropolitan-wide strategy, of new and existing
transportation facilities eligible for funding under title 23 U.S.C,, and title 49 U.S.C., through the
use of operational management strategies.

Consideration means that one or more parties takes into account the opinions, action, and
relevant information from other parties in making a decision or determining a course of action.

Consultation means that one or more parties confer with other identified parties in accordance
with an established process and, prior to taking action(s), considers the views of the other
parties and periodically informs them about action(s) taken. This definition does not apply to
the “consultation” performed by the States and the MPOs in comparing the long-range
statewide transportation plan and the metropolitan transportation plan, respectively, to State
and Tribal conservation plans or maps or inventories of natural or historic resources (see
§450.214(i) and §450.322(g)(1) and (g)(2)).

Cooperation means that the parties involved in carrying out the transportation planning and
programming processes work together to achieve a common goal or objective.

Coordinated public transit-human services transportation plan means a locally developed,
coordinated transportation plan that identifies the transportation needs of individuals with
disabilities, older adults, and people with low incomes, provides strategies for meeting those
local needs, and prioritizes transportation services for funding and implementation.

Coordination means the cooperative development of plans, programs, and schedules among
agencies and entities with legal standing and adjustment of such plans, programs, and
schedules to achieve general consistency, as appropriate.
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Design concept means the type of facility identified for a transportation improvement project
(e.g., freeway, expressway, arterial highway, grade-separated highway, toll road, reserved
right-of-way rail transit, mixed-traffic rail transit, or busway).

Design scope means the aspects that will affect the proposed facility's impact on the region,
usually as they relate to vehicle or person carrying capacity and control (e.g.,, number of lanes
or tracks to be constructed or added, length of project, signalization, safety features, access
control including approximate number and location of interchanges, or preferential treatment
for high-occupancy vehicles).

Designated recipient means an entity designated, in accordance with the planning process
under 49 U.S.C. 5303, 5304, and 5306, by the chief executive officer of a State, responsible local
officials, and publicly-owned operators of public transportation, to receive and apportion
amounts under 49 U.S.C. 5336 that are attributable to transportation management areas
(TMAs) identified under 49 U.S.C. 5303, or a State regional authority if the authority is
responsible under the laws of a State for a capital project and for financing and directly
providing public transportation.

Disabled Population means for transportation planning purposes, the “disabled” population
includes persons defined by the U.S. Census as having sensory, physical, mental, self-care, and
employment disabilities.

Elderly Population means for planning purposes, the HRTPO defines “elderly” as: Persons 65
and older (persons eligible for Medicare).

Environmental mitigation activities means strategies, policies, programs, actions, and
activities that, over time, will serve to avoid, minimize, or compensate for (by replacing or
providing substitute resources) the impacts to or disruption of elements of the human and
natural environment associated with the implementation of a long-range statewide
transportation plan or metropolitan transportation plan. The human and natural environment
includes, for example, neighborhoods and communities, homes and businesses, cultural
resources, parks and recreation areas, wetlands and water sources, forested and other natural
areas, agricultural areas, endangered and threatened species, and the ambient air. The
environmental mitigation strategies and activities are intended to be regional in scope, and
may not necessarily address potential project-level impacts.

Federal land management agency means units of the Federal Government currently
responsible for the administration of public lands (e.g., U.S. Forest Service, U.S. Fish and
Wildlife Service, Bureau of Land Management, and the National Park Service).

Federally funded non-emergency transportation services means transportation services
provided to the general public, including those with special transport needs, by public transit,
private non-profit service providers, and private third-party contractors to public agencies.

Financial plan means documentation required to be included with a metropolitan
transportation plan and TIP (and optional for the long-range statewide transportation plan and
STIP) that demonstrates the consistency between reasonably available and projected sources
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of Federal, State, local, and private revenues and the costs of implementing proposed
transportation system improvements.

Financially constrained or Fiscal constraint means that the metropolitan transportation plan,
TIP, and STIP includes sufficient financial information for demonstrating that projects in the
metropolitan transportation plan, TIP, and STIP can be implemented using committed,
available, or reasonably available revenue sources, with reasonable assurance that the
federally supported transportation system is being adequately operated and maintained. For
the TIP and the STIP, financial constraint/fiscal constraint applies to each program year.
Additionally, projects in air quality nonattainment and maintenance areas can be included in
the first two years of the TIP and STIP only if funds are “available” or “committed.”

Freight shippers means any business that routinely transports its products from one location
to another by providers of freight transportation services or by its own vehicle fleet.

Full funding grant agreement means an instrument that defines the scope of a project, the
Federal financial contribution, and other terms and conditions for funding New Starts projects
as required by 49 U.S.C. 5309(d)(1).

Governor means the Governor of any of the 50 States or the Commonwealth of Puerto Rico or
the Mayor of the District of Columbia.

Illustrative project means an additional transportation project that may (but is not required
to) be included in a financial plan for a metropolitan transportation plan, TIP, or STIP if
reasonable additional resources were to become available.

Indian Tribal government means a duly formed governing body for an Indian or Alaska Native
tribe, band, nation, pueblo, village, or community that the Secretary of the Interior
acknowledges to exist as an Indian Tribe pursuant to the Federally Recognized Indian Tribe
List Act of 1994, Public Law 103-454.

Intelligent transportation system (ITS) means electronics, photonics, communications, or
information processing used singly or in combination to improve the efficiency or safety of a
surface transportation system.

Interim metropolitan transportation plan means a transportation plan composed of projects
eligible to proceed under a conformity lapse and otherwise meeting all other applicable
provisions of this part, including approval by the MPO.

Interim transportation improvement program (TIP) means a TIP composed of projects
eligible to proceed under a conformity lapse and otherwise meeting all other applicable
provisions of this part, including approval by the MPO and the Governor.

Limited English Proficient (LEP) person is a person who does not speak English as their
primary language and who has a limited ability to read, speak, write, or understand English.

Long-range statewide transportation plan means the official, statewide, multimodal,
transportation plan covering a period of no less than 20 years developed through the statewide
transportation planning process.
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Long-Range Transportation Plan (LRTP) is the blue print for the region’s transportation
development and identifies all regionally significant transportation projects and programs for
the Hampton Roads metropolitan planning area. The LRTP has a planning horizon of at least
20 years and is updated every four years to reflect changing conditions such as new planning
priorities, population projections, and economic change, as well as anticipated travel demand.
Regionally significant transportation projects must be included in the LRTP to receive state and
federal funding.

Low-Income is a person whose median household income is at or below the Department of
Health and Human Services poverty guidelines. For persons in family over eight, an additional
$3,740 is added per person.

PERSONS IN FAMILY POVERTY GUIDELINE

1 $10,830
$14,570
$18,310
$22,050
$25,790
$29,530
$33,270

8 37,010
Table 7 2009 Poverty Guidelines for the 48 Contiguous States and the District of Columbia
Source: US Department of Health and Human Services

N O U W

Low-Income Population is any readily identifiable group of low-income persons who live in
geographic proximity and, if circumstances warrant, geographically dispersed/transient
persons (such as migrant workers or Native Americans) who will be similarly affected by a
proposed DOT program, policy or activity.

Maintenance area means any geographic region of the United States that the EPA previously
designated as a nonattainment area for one or more pollutants pursuant to the Clean Air Act
Amendments of 1990, and subsequently redesignated as an attainment area subject to the
requirement to develop a maintenance plan under section 175A of the Clean Air Act, as
amended.

Management system means a systematic process, designed to assist decision-makers in
selecting cost effective strategies/actions to improve the efficiency or safety of, and protect the
investment in the nation's infrastructure. A management system can include: Identification of
performance measures; data collection and analysis; determination of needs; evaluation and
selection of appropriate strategies/actions to address the needs; and evaluation of the
effectiveness of the implemented strategies/actions.

Metropolitan planning area (MPA) means the geographic area determined by agreement
between the metropolitan planning organization (MPO) for the area and the Governor, in which
the metropolitan transportation planning process is carried out.

Metropolitan planning organization (MPO) means the policy board of an organization
created and designated to carry out the metropolitan transportation planning process.
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Metropolitan transportation plan means the official multimodal transportation plan
addressing no less than a 20-year planning horizon that is developed, adopted, and updated by
the MPO through the metropolitan transportation planning process.

Minority is a person, as defined by the US Census Bureau, who is:

e Black (a person having origins in any of the black racial groups of Africa);

e Hispanic (a person of Mexican, Puerto Rican, Cuban, Central or South American, or other
Spanish culture or origin, regardless of race);

e Asian American (a person having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian subcontinent, or the Pacific Islands); or

e American Indian and Alaskan Native (a person having origins in any of the original people
of North America and who maintains cultural identification through tribal affiliation or
community recognition)

Minority Population is any readily identifiable groups of minority persons who live in
geographic proximity and, if circumstances warrant, geographically dispersed/transient
persons (such as migrant workers or Native Americans) who will be similarly affected by a
proposed USDOT program, policy or activity.

National ambient air quality standard (NAAQS) means those standards established pursuant
to section 109 of the Clean Air Act.

Nonattainment area means any geographic region of the United States that has been
designated by the EPA as a nonattainment area under section 107 of the Clean Air Act for any
pollutants for which an NAAQS exists.

Non-metropolitan area means a geographic area outside a designated metropolitan planning
area.

Non-metropolitan local officials means elected and appointed officials of general purpose
local government in a non-metropolitan area with responsibility for transportation.

Obligated projects means strategies and projects funded under title 23 U.S.C. and title 49 U.S.C.
Chapter 53 for which the supporting Federal funds were authorized and committed by the
State or designated recipient in the preceding program year, and authorized by the FHWA or
awarded as a grant by the FTA.

Operational and management strategies means actions and strategies aimed at improving
the performance of existing and planned transportation facilities to relieve congestion and
maximizing the safety and mobility of people and goods.

Project construction grant agreement means an instrument that defines the scope of a
project, the Federal financial contribution, and other terms and conditions for funding Small
Starts projects as required by 49 U.S.C. 5309(e)(7).

Project selection means the procedures followed by MPOs, States, and public transportation
operators to advance projects from the first four years of an approved TIP and/or STIP to
implementation, in accordance with agreed upon procedures.
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Provider of freight transportation services means any entity that transports or otherwise
facilitates the movement of goods from one location to another for others or for itself.

Public transportation operator means the public entity which participates in the continuing,
cooperative, and comprehensive transportation planning process in accordance with 23 U.S.C.
134 and 135 and 49 U.S.C. 5303 and 5304, and is the designated recipient of Federal funds
under title 49 U.S.C. Chapter 53 for transportation by a conveyance that provides regular and
continuing general or special transportation to the public, but does not include school bus,
charter, or intercity bus transportation or intercity passenger rail transportation provided by
Amtrak.

Regional ITS architecture means a regional framework for ensuring institutional agreement
and technical integration for the implementation of ITS projects or groups of projects.

Regionally significant project means a transportation project (other than projects that may be
grouped in the TIP and/or STIP or exempt projects as defined in EPA's transportation
conformity regulation (40 CFR part 93)) that is on a facility which serves regional
transportation needs (such as access to and from the area outside the region; major activity
centers in the region; major planned developments such as new retail malls, sports complexes,
or employment centers; or transportation terminals) and would normally be included in the
modeling of the metropolitan area's transportation network. At a minimum, this includes all
principal arterial highways and all fixed guideway transit facilities that offer a significant
alternative to regional highway travel.

Revision means a change to a long-range statewide or metropolitan transportation plan, TIP, or
STIP that occurs between scheduled periodic updates. A major revision is an “amendment,”
while a minor revision is an “administrative modification.”

State means any one of the fifty States, the District of Columbia, or Puerto Rico.

State implementation plan (SIP) means, as defined in section 302(q) of the Clean Air Act
(CAA), the portion (or portions) of the implementation plan, or most recent revision thereof,
which has been approved under section 110 of the CAA, or promulgated under section 110(c)
of the CAA, or promulgated or approved pursuant to regulations promulgated under section
301(d) of the CAA and which implements the relevant requirements of the CAA.

Statewide transportation improvement program (STIP) means a statewide prioritized
listing/program of transportation projects covering a period of four years that is consistent
with the long-range statewide transportation plan, metropolitan transportation plans, and
TIPs, and required for projects to be eligible for funding under title 23 U.S.C. and title 49 U.S.C.
Chapter 53.

Strategic highway safety plan means a plan developed by the State DOT in accordance with
the requirements of 23 U.S.C. 148(a)(6).

Transportation control measure (TCM) means any measure that is specifically identified and
committed to in the applicable SIP that is either one of the types listed in section 108 of the
Clean Air Act or any other measure for the purpose of reducing emissions or concentrations of
air pollutants from transportation sources by reducing vehicle use or changing traffic flow or
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congestion conditions. Notwithstanding the above, vehicle technology-based, fuel-based, and
maintenance-based measures that control the emissions from vehicles under fixed traffic
conditions are not TCMs.

Transportation Improvement Program (TIP) means a prioritized listing/program of
transportation projects covering a period of four years that is developed and formally adopted
by an MPO as part of the metropolitan transportation planning process, consistent with the
metropolitan transportation plan, and required for projects to be eligible for funding under
title 23 U.S.C. and title 49 U.S.C. Chapter 53.

Transportation management area (TMA) means an urbanized area with a population over
200,000, as defined by the Bureau of the Census and designated by the Secretary of
Transportation, or any additional area where TMA designation is requested by the Governor
and the MPO and designated by the Secretary of Transportation.

Unified planning work program (UPWP) means a statement of work identifying the planning
priorities and activities to be carried out within a metropolitan planning area. At a minimum, a
UPWP includes a description of the planning work and resulting products, who will perform
the work, time frames for completing the work, the cost of the work, and the source(s) of funds.

Update means making current a long-range statewide transportation plan, metropolitan
transportation plan, TIP, or STIP through a comprehensive review. Updates require public
review and comment, a 20-year horizon year for metropolitan transportation plans and long-
range statewide transportation plans, a four-year program period for TIPs and STIPs,
demonstration of fiscal constraint (except for long-range statewide transportation plans), and a
conformity determination (for metropolitan transportation plans and TIPs in nonattainment
and maintenance areas).

Urbanized area means a geographic area with a population of 50,000 or more, as designated
by the Bureau of the Census.

Users of public transportation means any person, or groups representing such persons, who
use transportation open to the general public, other than taxis and other privately funded and
operated vehicles.

Visualization techniques means methods used by States and MPOs in the development of
transportation plans and programs with the public, elected and appointed officials, and other
stakeholders in a clear and easily accessible format such as maps, pictures, and/or displays, to
promote improved understanding of existing or proposed transportation plans and programs.
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APPENDIX D: FEDERAL REQUIREMENTS

23 CFR 450.316 - Interested parties, participation, and consultation.

(a) The MPO shall develop and use a documented participation plan that defines a process for
providing citizens, affected public agencies, representatives of public transportation
employees, freight shippers, providers of freight transportation services, private providers of
transportation, representatives of users of public transportation, representatives of users of
pedestrian walkways and bicycle transportation facilities, representatives of the disabled, and
other interested parties with reasonable opportunities to be involved in the metropolitan
transportation planning process.

(1) The participation plan shall be developed by the MPO in consultation with all interested
parties and shall, at a minimum, describe explicit procedures, strategies, and desired outcomes
for:

(i) Providing adequate public notice of public participation activities and time for public review
and comment at key decision points, including but not limited to a reasonable opportunity to
comment on the proposed metropolitan transportation plan and the TIP;

(ii) Providing timely notice and reasonable access to information about transportation issues
and processes;

(iii) Employing visualization techniques to describe metropolitan transportation plans and
TIPs;

(iv) Making public information (technical information and meeting notices) available in
electronically accessible formats and means, such as the World Wide Web;

(v) Holding any public meetings at convenient and accessible locations and times;

(vi) Demonstrating explicit consideration and response to public input received during the
development of the metropolitan transportation plan and the TIP;

(vii) Seeking out and considering the needs of those traditionally underserved by existing
transportation systems, such as low-income and minority households, who may face challenges
accessing employment and other services;

(viii) Providing an additional opportunity for public comment, if the final metropolitan
transportation plan or TIP differs significantly from the version that was made available for
public comment by the MPO and raises new material issues which interested parties could not
reasonably have foreseen from the public involvement efforts;

(ix) Coordinating with the statewide transportation planning public involvement and
consultation processes under subpart B of this part; and

(x) Periodically reviewing the effectiveness of the procedures and strategies contained in the
participation plan to ensure a full and open participation process.
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(2) When significant written and oral comments are received on the draft metropolitan
transportation plan and TIP (including the financial plans) as a result of the participation
process in this section or the interagency consultation process required under the EPA
transportation conformity regulations (40 CFR part 93), a summary, analysis, and report on the
disposition of comments shall be made as part of the final metropolitan transportation plan
and TIP.

(3) A minimum public comment period of 45 calendar days shall be provided before the initial
or revised participation plan is adopted by the MPO. Copies of the approved participation plan
shall be provided to the FHWA and the FTA for informational purposes and shall be posted on
the World Wide Web, to the maximum extent practicable.

23 CFR 450 322 (f) (7)
The metropolitan transportation plan shall, at a minimum, include:

(7) A discussion of types of potential environmental mitigation activities and potential areas to
carry out these activities, including activities that may have the greatest potential to restore
and maintain the environmental functions affected by the metropolitan transportation plan.
The discussion may focus on policies, programs, or strategies, rather than at the project level.
The discussion shall be developed in consultation with Federal, State, and Tribal land
management, wildlife, and regulatory agencies. The MPO may establish reasonable timeframes
for performing this consultation.

23 CFR 450322 (g) -

(g) The MPO shall consult, as appropriate, with State and local agencies responsible for land
use management, natural resources, environmental protection, conservation, and historic
preservation concerning the development of the transportation plan. The consultation shall
involve, as appropriate:

(1) Comparison of transportation plans with State conservation plans or maps, if available; or

(2) Comparison of transportation plans to inventories of natural or historic resources, if
available.
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APPENDIX E: SUPPLEMENTAL DOCUMENTS

NOTE: THIS SECTION WILL HAVE A LIST OF STAND-ALONE DOCUMENTS AVAILABLE ON
OUR WEBSITE OR UPON REQUEST.
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APPENDIX F: PUBLIC PARTICIPATION PLAN ADOPTED RESOLUTION

NOTE: AFTER THE 45-DAY COMMENT PERIOD, THE HRTPO BOARD ADOPTING RESOLUTION
FOR THE PUBLIC PARTICIPATION PLAN WILL BE INSERTED HERE.
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